
First Time Login for a Student and Setting a Password
1. Find an available computer and go to www.office.com

Click the "Sign in" link in either the top right corner or in the center of the page.

2. Enter your name as it appears in Infinite Campus as your e-mail address

Enter your first name, period, then last name @ cecstudents.org as your e-mail address.



3. Next enter in your temporary password "Student.123"

After you have entered that password without the quotes, click the "Sign in" button.

4. Set your password you would like to use for your account

In the top field where it prompts you for Old Password, enter "Student.123" with no quotes. Next enter a strong password in
the next two fields. 
A password phrase is helpful, think of three or four words that mean something to you and add a number or special
character to the end. 
For example: LunaFootballCupcake34! is a very strong and easily memorable password.



5. Set a password recovery method in case you forget your password

This is a safe way to get a password reset send to your phone, email or via security questions to get back into your
account.

6. Pick one method or all three methods to secure your account

Choose your preferred method to reset your password or set all three for maximum account security.



7. Method One: Phone Verification

Enter in your cell phone number and you will receive a verification text from Microsoft or a verification call from Microsoft
with a six digit number.



8. Method Two: Email Verification

Enter in your personal e-mail address and you will receive a verification e-mail from Microsoft.

9. Method Three: Security Questions

Enter at least three security questions and up to a max of five security questions to receive a temporary password.



10. Once you have finish setting password recovery, click "finish"

This will log you into your account.

11. Finished!

You are now signed into your CEC student e-mail account.



*You can use your CEC student e-mail to login to computer lab computers and
Chromebooks while on campus*


