First Time Login for a Student and Setting a Password

1. Find an available computer and go to www.office.com
Click the "Sign in" link in either the top right corner or in the center of the page.
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Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

2. Enter your name as it appears in Infinite Campus as your e-mail address

Enter your first name, period, then last name @ cecstudents.org as your e-mail address.
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Can't access your account?

Mo account? Create one!




3. Next enter in your temporary password "Student.123"

After you have entered that password without the quotes, click the "Sign in" button.
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Enter password
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Forgot my password

4. Set your password you would like to use for your account

In the top field where it prompts you for Old Password, enter "Student.123" with no quotes. Next enter a strong password in
the next two fields.

A password phrase is helpful, think of three or four words that mean something to you and add a number or special
character to the end.

For example: LunaFootballCupcake34! is a very strong and easily memorable password.
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Update your password

You need to update your password because this is
the first time you are signing in, or because your
password has expired.
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5. Set a password recovery method in case you forget your password

This is a safe way to get a password reset send to your phone, email or via security questions to get back into your
account.
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More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

e

6. Pick one method or all three methods to secure your account

Choose your preferred method to reset your password or set all three for maximum account security.
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don't lose access to your account!

To make sure you can reset your password, we need to collect some info so we can verify who you are. We won't use this to spam you - just to keep your account more
secure. You'll need to set up at least 1 of the options below.

oﬁ\uthentication Phone is not configured. Set it up now
o;:\uthentication Email is not configured. Set it up now

o Security Questions are not configured. 5et them up now

cancel

7. Method One: Phone Verification

Enter in your cell phone number and you will receive a verification text from Microsoft or a verification call from Microsoft
with a six digit number.
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don't lose access to your account!

Please verify your authentication phone number below.

Authentication phone

| United States (+1) ~ |

719-867-5309
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8. Method Two: Email Verification

Enter in your personal e-mail address and you will receive a verification e-mail from Microsoft.
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Please verify your authentication email address below. Don't use your primary work or school email.

Authentication Email

dirk.calloway@netz r:rc.ccm|

email me

back

9. Method Three: Security Questions

Enter at least three security questions and up to a max of five security questions to receive a temporary password.
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; don't lose access to your account!
Please select questions to answer below. Your admin requires you to set up 5 questions, and answers must be at least 3 characters long,
| Security question 1
1
What is y our father's middle name? ~
q
i Alistair
Security question 2
What school did you attend for sixth grade? ~
Rushmore Academy
Security question 3
What was your childhood nickname? ~
Pagoda
L
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10. Once you have finish setting password recovery, click "finish
This will log you into your account.
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don't lose access to your account!

Thanks! We'll use the info below to recover your account if you forget your password. Click "finish” to close this page.
Authentication Phone is set to +1 719-867-53309 Change
o;l\uthr:ntication Email is not configured. Set it up now

0 Security Questions are not configured. Set them up now

finish cancel

11. Finished!

You are now signed into your CEC student e-mail account.
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*You can use your CEC student e-mail to login to computer lab computers and
Chromebooks while on campus*®



